ANNUAL PERFORMANCE REVIEW: EMPLOYEE SELF EVALUATION


NAME:  ______________________   POSITION:   __________________  DATE:  _____________


Evaluate your performance in each of the following areas:
(1=Unsatisfactory, 2= Below expectations, 3=Meets expectations, 4=Above expectations, 5=Outstanding)

	
	1
	2
	3
	4
	5

	Work Quality
	
	
	
	
	

	Reliability
	
	
	
	
	

	Communication
	
	
	
	
	

	Teamwork
	
	
	
	
	

	Customer Service
	
	
	
	
	

	Problem-solving
	
	
	
	
	

	Initiative
	
	
	
	
	

	Willingness to ask for help
	
	
	
	
	

	Willingness to learn
	
	
	
	
	


List the goals you set at the start of the year, and your progress to date:

	GOAL
	STATUS (Met, not yet met, in progress)

	
	

	
	

	
	

	
	

	
	

	
	


What were your top accomplishments this year?

	1.
	

	2.
	

	3.
	


What do you think you did particularly well this year? Provide examples.
	


Where do you see room for growth or improvement? Provide examples.
	


List the action steps you will take to make those improvements.
	


How can we support you?
	


EMPLOYEE SIGNATURE:   ___________________________________         DATE: _____________
SUPERVISOR’S SIGNATURE:   ________________________________         DATE: _____________
